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[NosicHNTeNbHasA 3anncKa
«/IHhopMaLNOHHbIE TEXHOOT NN
8 Knacc.
Pabouas nporpamma 1o crneukypcy «MHpopmanoHHbIe TEXHOIOTUM» COCTaBJIEHA
Ha OCHOBE CJICAYIOIUX HOPMATUBHBIX JOKYMEHTOB:
- @epnepanbHoro 3akoHa Ne273 - ®d3 «OO6 ob6pa3zoBanuu B Poccuiickoii
Oenepanuun» ot 21.12.2012;
- ®epepanbHOro 3akoHa «O 3amuTe npaB MOTpeOUTENE»;
-YcraBa MyHUIMIATBHOTO OFOJKETHOrO 00111€00pa30BaTEIbHOTO  YUPEKACHUS
«I'mmua3zusaNe8y» (mpuka3 YO Ne333-O/1 ot 10.12.2015);
- [lonoxeHust 0 TIaTHBIX 00pPa30BaTENbHBIX yCIyrax, npenocrasisieMbix MBOY
«I'mmua3zus Ne8» r. I'mazoBa. Ilpunsto Ha CoBere rumHazuu npoTokod Ne3 ot
29.12.15, yTBepkJIeHO TUpEeKTOpOoM ruMHaszuu npukas Ne407 or 30.12.15, n.9;
- Ilonoxxenus o paboueld mporpamme yuutens padoratomero mo ®IrocC 6 -
l1knacc MBOY «I'umuaszusa Ne 8».

[Iporpamma kypca «HHbOpMaAIIMOHHBIE TEXHOJOTHHW» TMpeaHa3HaueHa s
y4anuxcs 8 KJaccoB M paccuuTaHa Ha 36 4acoB B ro/I.

Llens:

dopMUpOBaHUE U PA3BUTUE Y YYAIIUXCA NPAKTUUYECKUX YMEHUN B 0O0JacTH
KOMITBIOTEPHOU rpa UK.

3amaun:

e Ppa3BUTHE TBOPYECKHX CIOCOOHOCTEH ydYamuxcs W WHTEpeca K WU3YUCHUIO
KOMITbIOTEPHOU TpaUKu;

o TIOJYYCHHE BO3MOXKHOCTH TIO3HAKOMHUTBCS C TPOCTBIMU IpPHEMaMU
pucoBanus B mporpammax Word, Paint, Lunex



Jns Toro 4ToObl MNPUCTYNUTh K pabore, OyAeT OOCTaTOYHO HAIU4Msi Ha
komnbioTepe nporpammsl Microsoft Word 2003. Baxno To, uto B Microsoft Word
uMmeercss naHenb «PucoBaHuey, MO3BOJIAIONIAS CO3/1aBaTh BEKTOPHBIE PUCYHKU
JOCTATOYHO BBICOKOM CTETEHU CIOKHOCTH. DTa MaHelb BIOpaHa Ui Ha4yaJlbHOTO
Kypca He TOJBKO M3-3a Ha3BaHMS — OHA 00JIaJaeT IEJbIM PAIOM IPEUMYIIECTB.
Bo-mepBbIX, 3TO JOCTYMHOCTH MporpamMmbl. CerogHsi TEKCTOBBI PENaKToOp
Microsoft Word, 3aMeHHUBIINI TUIITYITYI0 MAITHHKY, YCTAHOBIICH MPAKTUYECKH HA
ar06oM KoMmmbioTepe. M1 To, 4TO OH SBISiETCS HE Tpa@UUECKUM, a TEKCTOBBIM
penakTopoM, BOBCE HE MHUHYC, a €Ille OJHO NpeuMyiiecTBo. Jljii TBOpPUYECKOTro
YeNI0BeKa 3TO BO3MOXKHOCTh C IEPBBIX IIAaroB 3HAKOMCTBA C KOMIIBIOTEPHOMU
rpaduKoil Co3/aBaTh M pacleydaThiBaTh Ha IMPUHTEPE COOCTBEHHBIE TEKCTHI C
wonocTparusiva.  OYeBUAHO, TPEKIEC YEeM OCBAaMBATh CIIOKHBIC CHCTEMBI,
HE0O0XOIMMO M3y4YHTh MPOCTYIO, HO, YTO CYIIECTBEHHO, IIEJIOCTHYIO CUCTEMY, a HE
pa3pO3HEHHBIC KHOMKHU U CBsI3aHHBIC ¢ HUMU A (dekThl. HaydnBIINCh C MOMOIIBIO
aTOro Kypca pucosare B Microsoft Word, MoXHO B KOpOTKHH CPOK OCBOUTH
OCHOBHBIE THITBHI IEHCTBHII KOMIIBIOTEPHOW IrpadUKu U MEPEUTH K 00JIee CI0KHBIM
IpoTrpaMMaM.

3aHaTHA 3TOro (PaKyIbTaTHBA MOCTPOEHBI CIETYIOIIUM 00pa3oM:
YYEHUK I10JIy4aeT pa3gaTOYHbId MaTepual ¢

1) ommcaHuWeM ynpaKHEHU,

2) WLIFOCTPALUSIMH K YIPaKHCHUSIM;

3) omwmcaHueM JeHCTBHUNA, HEOOXOIUMBIX ISl BHIMIOJIHEHUS YIIPAKHCHUH.

CrnemyeTr, BO-TIEPBBIX, BHUMATEIBHO MPOYUTATh 3aJlaHUE, COJAEpIKaIleecs B
yOpaXKHEHUU, U PACCMOTPETh PHUCYHOK, KOTOPBIM TpeOyeTcss BOCIPOU3BECTH.
bonee TpynHble ympaxHEHUsI TOKAa3bIBAIOTCS YUYUTENeM Ha OOJBIIOM JKpaHe.
Pa3o0paBmmce, B 4eM COCTOUT 1IeJib pa0dOThl, U KaKOBbl €€ OCHOBHBIC JTallbl,
MOYHO NEPEXOJIUTH K ICHUCTBUSIM.

JleficTBUs, B CBOIO O4Yepenlb, TPEOYIOT BBHIMIOJHEHUS KOHKPETHBIX KOMAH]l WIIU
YCTAaHOBKA HEOOXOAMMBIX TmapameTpoB. [Ipm »TOoM MHOTME HEHCTBHUS MOTYT
BBITIOJIHATHCSI HECKOJIBKHUMH Pa3HBIMU CIIOCOOAMU, C TIOMOIIBIO PA3IMYHBIX MEHIO,
BKJIQJIOK U KOMaH/.

Kaxnoe ympaxHEHHE CBS3aHO CO CBOMM CIIMCKOM JeHCTBU. Bmecte ¢ Tem
BBINIOJIHEHNE 3aJaHUM IIPEAIIONAraeT, YTO YCBOCHBI IEUCTBUS HE TOJIBKO JTAHHOTO
VOPAKHEHHUsS, HO M BCEX MpeamecTByomux. OnucaHus ACUCTBUH  HE
noBTOpsitoTcs.  [lo3TOMYy 111  IIKOJIBHUKOB OCOOEHHO Ba)XXHO COOJIIOJIaTh
IPUBEICHHYIO MOCJIEeI0BaTENIbHOCTh yIpakHeHu. Ecian ke yueHuk 3a0bu1 win
IPOMYCTUJT ONUCAaHUE ACHCTBUSI, HEOOXOIMMOTO JJisi BBINOJHEHUs YIpakKHEHUS,
IIPUJIETCS BEPHYTHCSA HA3a/1 U OTBICKATh €T0.



PaSI[aTO‘-IHI:Jﬁ MaTcpuall IO3BOJIACT UCIIOJIb30BaATh €0 HC TOJBKO KaK ITPAKTHUKYM,
HO M B KQUC€CTBC KPATKOIO CIIPaBOYHHKA.

OskuyiaemMbie pe3yabTaThl 00yUeHHUs
VYyamuecs JOJKHBL:
3HaTh:

* Ha3HaYEHHUE U BO3MOXKHOCTH cpeanl Microsoft Word, Lunex

* OCHOBHBIE 3JIEeMEHTHI HHTep(delica mporpaMm (MajauTpa U MaHEIH HHCTPYMEHTOB,
ClieHa U paboyast 00JacTh);

* 0COOEHHOCTH BEKTOPHBIX U PACTPOBBIX (HOPMATOB;

* MOHATHUS: TJAAKas W YIJIOBas TOYKA, HAMpaBJSAIOUIas HpsMasi, MAHUITYJIATOP
KPUBHU3HBI, TCKYIIHI [IBET, TPYIINa, TabapuTHAS paMKa;

* Ha3HAYCHUE MHIUKATOPOB 3aJIMBKHA U OOBOJIKHY;

* TPAIUEHTHYIO 3aJIUBKY;

* TaHeNu 17151 paboThI C TEKCTOM;

* aTpuOYyTHI CAMBOJIOB U a03a1IeB;

yanIHCCH JOJIDKHBI.

YMETbh:
B cpene Microsoft Word:

- Beigensts rpymisl puryp

- Konmmposats

- Touno nepememars

- BBIONAHATH TPyNIUPOBKY, OTPAKEHUE, MOBOPOT, CO3JaBaTh OTPE3OK MPSIMOU,
n00aBiIeHNE Y3J710B, U3MEHEHHE (OPMBI KOHTYpa, 3aJIMBKY OTKPBITOTO KOHTYpa,
IJIAJAKUM y3€ll, 3aMKHYTBIA KOHTYP, YIJIOBOU y3€I

O6wwme cBeeHNA

Co3znanne HoBOW mnanku. OTkppiBaHWE Nankud. OTKPBITHE OKHA IPOTPaMMBbI

Microsoft Word.

Co3znanue HoOBOro JnokymeHTa. (CoxpaHeHHE HOBOro JOoKyMeHTa. OTKpbITHE
JNOKyMEHTa. 3akpbliThe ToKyMeHTa. [lanens PucoBanue .

[encTBnA ¢ aBToOMUrypamm

Coznanue atoduryp. Bwimenenue aBroduryp. Yapamnenue aBroduryp. OTmeHa
nevicteuid. Ilepememenue. M3menenne pasmepoB. 3MeHeHME MPOMOPIUN.
CoxpaHeHue Nponopiuil Npy U3MEHEHUHU pa3MepoB. [lepemenienre miaHoB.
Breinenenne  rpynmel  guryp.  Komupoanwe. TouHoe  mepeMelieHue.
['pynmupoBka. OtpaxeHue

[Toopor. Ilepemenienne pucyHka B Ipyrom JTOKyMEHT.



LiBeT

[{BeT 3anuBKYU (CTAaHAAPTHBIN U JOTIOJTHUTEIBHBIA HAOOPHI OTTEHKOB).
®on pucynka. CoxpaHeHHEe W3MEHEHHOTO PHUCYHKa BosmyiiHas mepcreKkTHBa.
[{BeT 3amuBKH (CIIEKT])

JINH1UN

[Ber nuumii. Tun nuaui. HWHcTpymeHnT Jlunuws. Kpusas. Ilonmnunus.
PucoBanHas kpuBasi. Y30pHble JHHUH. OTKPBITHI KOHTYD

["pagveHT

OpnHONBETHBIM T'paJueHT. JIByXUBETHBIM TpaaueHT. ['0TOBBIE MHOTIOIIBETHBIC
rpaJiueHTHI

CozaaHune N N3MeHeHMe KOHTYPOB

Co3nanue orpe3ka HpsAMOH, AoOaBieHue y370B. M3MeHeHue (opmbl KOHTYypa.
3anuBKa OTKPBITOro KOHTypa. [ mankuii y3en. YriioBou y3eil. 3aMKHYTBIA KOHTYP.

[BYyXUBeTHbIN y30p. TeKCTypa

3anuBKa ABYXILIBETHBIM y30poM. TekcTypHas 3aJiMBKa
O6beM U TEHb

O6weMm. TeHs.

Co3sfnaHne Haanucen

BcraBka Tekcrta B aBTodurypy. Co3gaHue TEKCTa € TMOMOIIBI KOJUICKIIUU
WordArt.

AHMaLINSA ABUXEHMS

Coxpanenue (aitna moa HoBbIM uMeHeM. KonupoBanue ¢peitmoB. HoBbii cMBOJI.
BcraBka (pelimMoB.

PenaktupoBanue ¢unpMa. HoBblil ciioii. BcraBka cumBona u3 OMOIMOTEKH.
VY nanenue u nepeMMeHOBaHUE CIIOS.

Coznanve ToCIeoBaTENbHOCTA KaJIpoB. [IpoCTpaHCTBO ABMKEHUS MEXIY
KJIFOUEBBIMU KaJIpaMHU .

N3menenne macitaba paboueit 001acTi. AHUMALIMS ABUKEHUS.

Crnoii st u3oOpakeHus: Tpaektopuu. M3o0pakeHue Tpaekropuu. CBsi3bIBaHUE
CHUMBOJIa ¢ TpaekTopueil. OpueHTalus JBUKYIIETOCs CUMBOJIA.



Ne TeMbl 3aHATUI Kon-Bo
ypoKa 4acoB
BBefeHme 6
1 WHcTpyKLus 10 TEXHUKE 0€3011aCHOCTH 1
2 I'paduaeckuii naTEpdEric ONEPaMOHHBIX CHCTEM M MPUII0KCHUMA 1
3 I'paduueckuii uaTepdeiic oneparoHHBIX CUCTEM U MPUIIOKEHHUH 1
4 [IpakTueckoe 3aHaTHE MO TeME: 3HAKOMCTBO € IpaduuecKum 1
unrepdericom Windows
5 PactpoBast u BekTopHas rpaduka 1
6 PactpoBbie 1 BEKTOpHBIC TpaPUIECKHE PETAKTOPHI 1
BekTopHbI pegakTop Microsoft Word 14
7 OO6mume ceenenus. JlelcTBus ¢ aBToUTrypamu 1
8 MPAKTUYECKOE 3aHATHE TI0 TEME: 1
JlelicTBus ¢ aBTourypamu
9 IBer. JIunuu. ['panueHT. 1
10 npakTuieckoe 3anarue no teme: Lser. Jlunun. ['paguenr. 1
11 npakTuueckoe 3anarue no teme: Lser. Jlunuu. ['paguenr. 1
12 npakTrdeckoe 3ansatue no reMe: Lger. JIunnu. I'paguent. 1
13 npakTuieckoe 3anarue no teme: lper. Jluauu. ['paguent. 1
14 Co3ziaHue U U3MEHEHHE KOHTYPOB 1
15 MpakTUieckoe 3ansatue no teme: Co3ganue U N3MEHEHNE KOHTYPOB 1
16 IIpaKTH4ecKoe 3aHsaTue no teme: Co3gaHue U U3MEHEHUE KOHTYPOB 1
17 JIByxuBeTHbIN y30p. Tekctypa 1
18 MIPaKTUYECKOe 3aHATHE 0 Teme: J[ByxuBeTHbIH y30p. Tekcrypa 1
19 O6bem u Tenb. Co3nanne Haammcei 1
20 npakTHueckoe 3ansaTue no reme: O0beM u TeHb. Co3/1aHne Haaucen 1
PacTpoBblIii rpamyecknin pegakTop Paint 8
21 OO6nacTh pucoBaHus 1
22 WHCTpyMEHTHI prcOBaHUs U rpadudecKre NPUMUTHBHI 1
23 [IpakTnueckoe 3aHsaTue Mo TeMe: Bo3MokHOCTH pacTpoBOro 1
rpaMuecKoro pelakropa, Co31aHue pUCYHKa.
24 [IpakTrueckoe 3aHsaTHE IO TeMe: BO3MOKHOCTH BEKTOPHOTO 1
rpaMuecKoro pelakTopa, Co31aHue pUCyHKa
25 PengakTupoBanue pucyHka 1
26 [IpakTryeckoe 3ansaTre no Teme: Oneparyy BblIeIeHUs, KOMUPOBaHMS, 1
NepeMeIIeHNs U yJAJICHUS] B paCTPOBOM Irpa)uIecKOM peaaKTope
27 [IpakTryeckoe 3ansaTre no Teme: Oneparnyy BblIeNeHUs, KOMUPOBaHMS, 1
NepeMEIeHNs] U yJAJIEHUs] B BEKTOPHOM IrpaUdecKoM peTakTope
28 [IpakTryeckoe 3ansaTue no Teme: Oneparyy BblIeIeHUs, KOMUPOBaHUS, 1
MIepeMEIIEeHNS U yTAICHUS] B BEKTOPHOM rpaymdeckoM peaakTope
KomnbloTepHble NpeseHTauum 8
29 MynbTUMEANIHBIE HHTEPAKTUBHBIE IPE3CHTAIIUN 1
30 Jln3aiin mpe3eHTaluy ¥ MaKeThl CIIaiI0B 1
31 Hcnonbs3oBaHne aHMMaIMK U 3BYKa B IPE3EHTALIHI 1
32 Vcnonp30BaHne aHUMAIMH U 3ByKa B TIPE3CHTAINH
33 IIpakTryeckoe 3ansTue no Teme: Co3aaHne aHMMAIMH, BCTPOCHHO! B 1
MIPE3CHTAIHIO
34 [TpakTruyeckoe 3ansaTue no Teme: Co3aanne MyJIbTUMEIUHHBIX 3((EKTOB 1
TIPU TOSIBJIEHUU 0OBEKTOB Ha craigax
35 [IpakTnueckoe 3anarue no teme: PazpaboTka npesenrauuu «Mcropus 1
paszsutusa BT»
36 JlemoHCTpanus mpe3eHTaIui 0 OJHOMY U3 NMPEIMETOB 1




Jluteparypa: 1. KynpusaHos H.N._Pucyem Ha komnbtoTepe: Word, Photoshop,
CorelDRAW, Flash. — CI16.: INuTtep, 2006. — 128 c.: un.

2 .3anoroBa J1.A. KomnbloTepHas rpadmka. 3neKTUBHbIN Kypc: YuebHoe nocobue /

N.A. 3anorosa. — 2-e n3g. — M.: BUUHOM. JlabopaTtopus 3HaHuiA, 2006 1. — 212 c., 16 c.
nn.: un.
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