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IHosicHuTeIbHAA 3aIHCKA
«H(popManOHHbIE TEXHOJIOT M)
6 kaacc.

Pabouas nporpamma no creukypcey «MHbopManmoHHble TEXHOJIOTHWY COCTAaBlIeHa HA OCHOBE
CJIEIYIOIINUX HOPMATUBHBIX IOKYMEHTOB:

- GenepanbHoro 3akona Ne273 - @3 «O6 obpazoBanuu B Poccuiickoit denepanum» ot
21.12.2012,;

- ®epepanbHOro 3akoHa «O 3aluTe IpaB MOTPEOUTENEH»;

-Yecrapa ~ MyHUIIMDAIBHOTO  OIOUKETHOTO  00IIe00pa3oBaTENbHOTO  YUPEKICHUS
«I'mmuazuaNe8» (mpukaz YO Ne333-O/] ot 10.12.2015);

- TlomokeHWst O TIUIATHBIX OOpa30BaTENBHBIX YyCIyrax, mpeaocraBiieMbix MBOY
«I'mmuazusa Ne®» r. I'masoBa. Ilpunsro na CoBere rumHasuu npotokos Ne3 ot 29.12.15,
YTBEPKIECHO TUPEKTOpoM ruMHa3uu npukasz Ne407 ot 30.12.15, n.9;

- [lonoxenust o paboueil mporpamme yuutens padoraromero no ®r'oC 6 - 1lkmace
MBOY «I'umnHazus Ne 8.

- ABTOpPCKOIi TporpamMMsl 1o nHpopMaTuke i 5-6 kaccoB bocosa JI.J1.

[Tporpamma kypca «MH(pOpMaOHHBIE TEXHOJIOTUW» IMpeaHa3HaueHa Uil ydammxcs 6
KJIACCOB M paccuMTaHa Ha 36 4acoB B rOJI.

[Tporpamma 1o HHGOPMATHKE AJIS1 OCHOBHOM HIKOJIBI COCTABIICHA B COOTBETCTBHUHU C:
TpeboBanusMu DenepanbHOr0 TOCYAAPCTBEHHOINO 00pa30BaTENbHOIO CTaHJAapTa OCHOBHOIO
obmero o6pazoanuss (PI'OC OOO); TpeOoBaHUSMHU K pe3yiabTaTaM OCBOCHHS OCHOBHOU
00pa3oBaTebHOW NPOTrpaMMbl (JINYHOCTHBIM, METalPeIMETHBIM, HPEAMETHBIM); OCHOBHBIMU
MOJIX0/AaMU K Pa3BUTHIO M (POPMHUPOBAHUIO YHUBEPCAIbHBIX ydeOHbIX aevicTBuil (YY) mns
OCHOBHOro ooOmiero oOpa3zoBaHus. B Hell coOmronaercs NpeeMCTBEHHOCTh € (peaepanbHbIM
rOCy/IapCTBEHHBIM  00pa30BaTEIbHBIM CTAaHAAPTOM HayalbHOIO O0IIEro 00pa3oBaHUs;
YUUTBIBAIOTCSI BO3PACTHBIE U MCUXOJOTHUYECKHE OCOOEHHOCTH IIKOJBHUKOB, O0YyJaromuXxcs Ha
CTYIIEHU OCHOBHOTO 00I1Ier0o 00pa30BaHusl, YUUTHIBAIOTCA MEXKIPEIMETHBIE CBS3H.

JlanHas pabovasi mporpaMma COCTaBJieHa Ha OCHOBE MPOrpaMMbl MO0 MH(OpPMATHKE JUIS
5- 6 ximaccoB aBTopa bocosoit JI.JI. Bei6op nporpaMmMbl JaHHOTO aBTOpa OOYCIIOBIIEH TE€M, YTO B
paMKax U3y4deHHMsl Kypca, Yydyalludecs TIIOJIyJaloT 3HaHMs Kak TEOpPEeTHYEeCKOro Tak u
IIPAKTUYECKOr0 Xapakrepa. Peanusyercs OJHO M3 TJaBHBIX TpeOOBAHMH K MpenojaBaHHUIO
UHPOPMATUKU - COYeTaHHe Oe3MallMHHOIO M MAIIMHHOTO BapuaHTa paboTsl. Kpome Toro,
yuamiecs: emé Oosee yriyosiioT 3HaHMSI MO OCHOBHBIM COJEpXaTeIbHbIM JIMHUSAM Kypca,
NOJydeHHbIE B HAYaJbHOW IIKOJE M, TEM CaMbIM, TOTOBATCS K M3Y4EHHIO 0a30BOTO Kypca
nH(popMaTuku §-9 KIaccos.

Hcnonb3yemblit  yuuTeneM y4yeOHO-METOJMUYECKUH KOMIUIEKC BKJIIOYaeT B  cebs
CJIETYIOIINE JIEMEHTHI:

« HWudopmaruka: yueOHUK U1 6 Kiacca

« Hndopmaruka: pabouas TeTpaas A 6 Kiacca

N3yuenne nHpopMaTUKH B 5-6 Kilaccax BHOCUT 3HAUUTENBHBIA BKJIAJ B JIOCTH)KEHHUE
TJIABHBIX 1I€JIEH OCHOBHOT'O 00IIET0 00pa3oBaHusl, CIIOCOOCTBYS:

*  pa3BUTHIO OOIICy4YeOHBIX YMEHUIl M HAaBBHIKOB HAa OCHOBE CPEACTB M METOJOB
unpopmatuku u UWKT, B Tom uucrne oBianeHHI0O yMEHUsSIMH paboTaTh C
pa3IMYHBIMM ~ BUJAMHM  MHQPOpPMAlMM, CaMOCTOSITEIbHO  IUIAHUPOBATH U
OCYIIECTBIISITh ~ MHIWUBUAYAJIBHYIO W  KOJUIGKTHBHYIO  HH()OPMAIMOHHYIO
JIeSITeIbHOCTD, IPEJICTABIIATh U OLIEHUBATh €€ Pe3yIbTaThl;

* IeJICHAmpaBiICeHHOMY (OPMHUPOBAHHE TaKUX OOIIEY4YeOHBIX TMOHATHH, KaK
«OOBEKT», «CUCTEMA», KMOJIENbY, «aJITOPUTM» U Jp.;

* BOCIHTAaHHIO OTBETCTBEHHOI'O M HW30MPATEIbHOIO OTHOLIEHHUS K HH(OpMalNH;
Pa3sBUTHIO TO3HABATEIbHBIX, MHTEUIEKTYalIbHBIX W TBOPUECKUX CIOCOOHOCTEH
y4aIuxcs.



3aauy NporpaMMmsl:

* I0Ka3aTh y4yallluMCs pojib MH(pOpMauu 1 MHPOPMALIMOHHBIX IPOLIECCOB B UX JKU3HU U B
OKpYXaroIleM MUPE;

¢ OpraHu3oBaTh pabOTy B BUPTYaJIbHBIX JJAOOPATOPHSIX, HAIIPABICHHYIO HA
OBJIaJICHUE NIEPBUYHBIMU HaBbIKAMH UCCJIEI0BATENBCKON JESATENBHOCTH,

IIOJIy4E€HHUE OIBbITA IPUHATHS PELIEHUH U yIIpaBJIE€HUs 00bEKTaMU C TOMOILBIO

COCTaBJICHHBIX /Il HUX QJITOPUTMOB;

*  OpraHM30BaThb KOMIBIOTEPHBIA IPAKTUKYM, OPUEHTUPOBAHHBIN Ha: (OPMHUPOBAHUE
YMEHUH HCIIOJIb30BAaHMS CPEJCTB MH(OPMAIIMOHHBIX U KOMMYHHUKALIMOHHBIX
TEXHOJIOTUH 1 cO0pa, XpaHeHus, TpeoOpa30BaHus U NepeJjadu pa3InuHbIX BUJIOB
uH(popMainu (paboTa ¢ TEKCTOM U rpauKOil B cpe/ie COOTBETCTBYIOIIUX PEIAKTOPOB);
OBJIa/IEHUE CITIOCOOAMHU M METOJJaMH OCBOEHMSI HOBBIX HHCTPYMEHTAJIbHBIX CPEJICTB;
(dopmMHpOBaHUE YMEHHIA U HABBIKOB CAMOCTOATEIBHON pabOThI; CTpeMIICHHUE
UCIIOJIb30BaTh MOJIy4YE€HHbIE 3HAHUS B IIpoliecce 00y4eHus APYruM IIpeIMeTaM U B
KHU3HH,

*  €O3/aTh YCJIOBUS JUIsl OBJIAJCHHUsI OCHOBAMH ITPOJYKTUBHOI'O B3aUMOJICHCTBUS U
COTPYJIHUYECTBA CO CBEPCTHUKAMU U B3POCIBIMU: YMEHUSI IPABUIIBHO, YETKO U
OJIHO3HAYHO ()OPMYJIMPOBATH MBICIIb B IIOHATHOM coOeceIHUKY opMe; yMEHUs
BBICTYIIATh MEpeJl ayAUTOPUEH, TPEICTABIISS €l Pe3yIbTaThl CBOCH paObOTHI C ITOMOIIBIO
cpencts UKT.

B ocHoBy kypca unpopMaTuku Juist 5-6 KJ1acCOB MOJIOKEHbI TAKUE MPUHIMIbBI, KAK:

1. LlenocTHOCTh W HENPEPHIBHOCTb, O3HAYAIOILUE, YTO JaHHAs CTYNEHb SIBIISIETCS Ba)KHBIM
3BEHOM €IMHOW OOIIEMIKOIBHON MOJATOTOBKM MO MH(POPMATUKE W HH(OPMAITMOHHBIM
TEXHOJIOTUSM. B paMKkax JaHHOW CTyNeHU MOJATrOTOBKU IPOAOJIKACTCA OCYIIECTBICHUE
BBOJHOI'0, 03HAKOMHUTEIBHOT0 00Y4YEHHUSI IIKOJIbHUKOB.

2. HayyHOCTh B COYETaHUM C JIOCTYIHOCTBIO, CTPOTOCTh U CUCTEMaTHUYHOCTh M3JI0XKEHUS.
Hmeer MecTo ynpouieHue, azantanus Habopa MOHSATHIA IS IKOJIbHUKOB.

3. OpHEeHTUPOBAaHHOCTb Ha  MpaKTHKYy, oOecneuuBaroias oOTOOp  CoJepXKaHus,
HAIpaBJIEHHOTO Ha pEeUIeHHE MPOCTEUINUX MPAKTUYECKUX 3a7au IJIaHUPOBAHUS
NeSITeIbHOCTH, TOMCK HYXHOH HWHpOpMalKu, WHCTPYMEHTHPOBAHUE BCEX BHJIOB
NeSTeNIbHOCTH Ha '0a3e OOLIENpPUHATHIX CpPEACTB HMH(OPMALMOHHOW NEATEIbHOCTH,
peaM3yIOUMX OCHOBHBIE  I10JIb30BATENIbCKUE  BO3MOXKHOCTH  MH(OPMAIIMOHHBIX
TEXHOJIOT .

4. TlpuHuMN AMJAKTHYECKOW CHIHpaiyd KakK BaXHEHIIMH (akTop CTPYKTypU3aluu B
MeTorKe 00ydeHus: nHpOpMaTHKe: BHaYajie o0lee 3HaKOMCTBO C MOHATHEM C Y4€TOM
HMEIOILErocs OMbITa 00y4aeMbIX, 3aTE€M €ro Mocjelyolee pa3BuTHe U o0oralieHue.

5. Ilpunnun pasBuBatomiero oOydeHusi (oOyyeHHME OpPHEHTHUPOBAaHO HE TOJBKO Ha
NOJy4eHHEe HOBBIX 3HAHMW B 00JIaCTH MH(GOPMATUKH U MH()OPMAIIMOHHBIX TEXHOJIOTHUH,
HO M Ha AaKTHBHU3ALUIO MBICIUTENbHBIX IPOLECCOB, (OPMUPOBAHUE U pa3BUTUE Y
MIKOJBHUKOB ~ OOOOIIEHHBIX CIIOCOOOB  JAEATENbHOCTH, (OPMHUPOBAHUE HABBIKOB
CaMOCTOSITENIbLHOM paboThI).

HNudopmaruka - 3T0 €CTeCTBEHHOHAYUHas IUCIUILTNHA O 3aKOHOMEPHOCTSIX MPOTEKAHHS
MH(OPMALIMOHHBIX TPOIIECCOB B CHCTEMAax pa3jIMYHOM NpPUPOIBI, a TaKKe O METoJax u
CPEICTBaX UX aBTOMAaTU3aLINU.

MHorue mnonokeHus, pa3BUBaeMble HH(POPMATHKOMN, paccMaTpuBalOTCSd KaK OCHOBA
CO3JIaHUS U UCIOJIb30BaHUS MH()OPMAIIMOHHBIX M KOMMYHHKAIIMOHHBIX TEXHOJIOIUH — OJIHOTO
u3 HanOoJiee 3HAUMMBIX TEXHOJOTUYECKUX JOCTHKEHUN COBPEMEHHOM IuBMiIn3anuu. Bmecte ¢
MaTeMaTHKOW, (U3UKOH, Xumuel, Ouonoruei Kypc HHGPOPMATUKU 3aKJIaJbIBAET OCHOBBI
€CTECTBEHHOHAYYHOT'O MUPOBO33PEHHUSI.

NudopmaTtuka umeerT OONBIIOE M BCE BO3PACTAIOIIEE YHUCIO MEXIUCIUIUTMHAPHBIX
CBs3€H, MpUUeM KakK Ha ypOBHE MOHATUHHOrO ammapara, Tak U Ha YPOBHE MHCTPYMEHTapus.
MHorue npeaMeTHble 3HAHHUS U CIIOCOOBI JESTEIbHOCTH (BKJIIOYAsh HMCIIOJIb30BAaHHE CPEICTB
HKT), ocBoeHHBIE 00y4atonMucs Ha 6a3e HHPOPMATUKU, HAXOIAT IPUMEHEHNE KaK B paMKax
00pa30BaTeNLHOTO Tpollecca MPU M3YyYEHHU JPYTHX IMPEeIMETHBIX 00JlacTed, TaKk M B HMHBIX
’KM3HEHHBIX CUTYallUsX, CTAHOBATCS 3HAUUMBIMU JJIs1 (POPMHUPOBAHUS KAYECTB JIUYHOCTH, T. €.
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OPUEHTHPOBaHbl Ha (OpMUpPOBAHHE METANPEIMETHBIX W JIMYHOCTHBIX pe3ynpTatoB. Ha
MPOTSKEHUH BCETO MEpHOAa CTAHOBJICHUSI IIKOJIbHOM HHPOPMATHKU B HEW HAKAIUIUBAJICS OTMBIT
¢dopmupoBaHus 00pa30BATENbHBIX pE3yAbTATOB, KOTOPHIE B HACTOAILIEE BpEeMs MPUHITO
Ha3bIBaTh COBPEMEHHBIMU 00pa30BaTEeIbHBIMU PE3YIbTaTaAMH.

OnHOI U3 OCHOBHBIX YepT HAILIEr0 BPEMEHU SIBIISICTCS BCEBO3PACTAIOIAs] H3MEHYUBOCTD
OKpyXkarolero Mupa. B 5Tux ycinoBusix BeluKa pojb (QyHIAMEHTAIBHOTO OO0pa30BaHUs,
o0ecreynBaroIero nNpopeccuoHaIbHyI0 MOOMIBHOCTD YelIOBEKa, TOTOBHOCTh €r0 K OCBOCHHUIO
HOBBIX TEXHOJIOTUH, B TOM 4HcCIie, HHPOPMAIIMOHHBIX. He00X0IMMOCTh MOATOTOBKH JIMYHOCTH K
OBICTPO HACTYMAIOUIUM IEepeMeHaM B oO0IIecTBe TpeOyeT pa3BUTHS pa3zHOOOpasHbIX (opMm
MBILUICHUS, (OPMHUpPOBAHUS Yy YydYalIUXCS YMEHUN OpraHu3ali COOCTBEHHOM y4ueOHOMU
NeSITeIbHOCTH, UX OPHUEHTAIIMH Ha JIEITEIbHOCTHYIO )KU3HEHHYIO MTO3UIIHIO.

B conepxxanuu Kypca HHPOPMATHUKU OCHOBHOW IIKOJIBI IIEI€CO00Pa3HO CAENaTh aKIEHT
Ha M3y4YeHUH (PYHAAMEHTAIBHBIX OCHOB WH(OPMATUKU, (POPMHPOBAHUU HH(DOPMAITMOHHON
KYJIbTYPbl, Pa3BUTUH QJITOPUTMHYECKOIO MBILIUICHUS, peaju30BaTh B IOJHOH Mepe
00111e00pa3oBaTeNIbHBINA MOTEHIUAT 3TOTO Kypca.

Kypc wuHbopMaTHKH OCHOBHOW IIKOJBI SIBISIETCS YACThIO HEMPEPBIBHOTO Kypca
UH(POPMATHUKH, KOTOPBII BKIIOYAET B ceOs TaKKe MPOTEACBTHUECKII KypC B HAUaIbHOM MIKOJIE
u oOydyeHue mHPOpMaTHKE B CTapliux kiaccax (Ha 0a3oBoM WM mpoduiabHOM YypoBHE). B
HACTOSIIIEH TporpaMMe YYTE€HO, 4YTO CEeroAHsA, B COOTBeTCTBHH ¢ DepepanbHbIM
rOCy/IapCTBEHHBIM CTAaHIAPTOM HAuyalbHOIO OOpa3oOBaHUs, ydallhecs K KOHIy HadalbHOU
IIKOJIBI TOJDKHBI 00s1anaTh MK T-KOMIIETEHTHOCTRIO, IOCTATOYHOM IS TaTbHEHIIIEro 00yJeHUSI.
Jlanee, B OCHOBHOI1 1IKOJIe, HAYMHAS C 5-TO KJIacCa, OHU 3aKPEIUISIOT MOMy4YeHHbIE TEXHUUECKUE
HaBBIKM W Pa3BHBAIOT MX B paMKax NPUMEHEHHsS NpU HM3yYeHHH Bcex mpeameroB. Kypc
MH(OPMATUKU OCHOBHOM IIKOJBI, OMHpaeTcss Ha OmbIT noctosHHoro npumenenus UKT, yxe
UMEIOIIMICS y YJaluXcsi, TaeT TEOPETUYECKOE OCMBICICHNE, MHTEPIIPETANI0 1 00001IeHne
3TOTO OMBITA.

CrpykTypa comepkanusi 001eodpa3zoBarenbHOTO peameTa (Kypca) nHOpMaTuKe B 5-6
KJlacCaX OCHOBHOM IIKOJBI MOXET OBbIThb OMNpeleieHa CIEAYIOIUMU YKPYTHEHHBIMU
TEMaTUYECKUMH OJIOKaMHu (pa3enamu):

KomnbroTep u unpopmanus.

UYenosek u nHpopmarusi.

DJeMEeHTHI alrOPUTMHU3ALIH.

[Tporpamma Kypca paccuuTaHa Ha CIeIyIoIIee KOTHYECTBO YACOB:

6 xacc - 34 gaca (1 yac B HefIeNI0))



YuyeOHast mporpamma

ITocaenoBarenbHOCTs| No ITocaenoBaTenn- MuHUMyM coaepkaHus Bunael konTposisi 3a |[[lara
TEM B IIpeIMETE€ | ypOKa | HOCTh YPOKOB B | 00Opa3oBaHMs Ha YPOK (TeMy) YPOBHEM YCBOEHUS

TeMe

Kommnsrorep u 1 Komnsrorep — WNudopmaruka, napopmarusi, | YMeTh pa3iudaTh BUIbI

uHpopmManus yHHUBepcaiabHas | BUIbI UHpopMmanuu. TexHuka | HHPOpMAIIH 110
MalyHa JUIst 0€30MaCHOCTH M OpraHu3alus | crocodam ee
paboThI € pabouero mecta. Kommnbrotep, | BOCIpUSTHS; TPUBOIAUTD
uHpopManuel. | ero Ha3HaueHHE U YCTPOMCTBO | MPUMEPHI 00PaObOTKH
TexHuka uH(popMaluu Ha
0e30MacHOCTH U KOMITBIOTEPE;
OpraHu3aIus
pabouero Mecra.

2 @aiinpl u nanku. | [IporpaMmMmHoe obecrieueHre, | 3HATH BUABI IPUKJIAI-
[TPNe 1 «Pabota | omepannoHHasi CUCTEMA, HBIX IPOrpaMM, OCHOB-
¢ daitnamu u MPUKJIaIHbIE IPOTPAMMBI, HbIE orepaiuu ¢ Qaiina-
MarKaMu» (aiis, OCHOBHBIE OTIEpalii C | MH YMETbh CO3/1aBaTh,

dbaitnamu OTKpBIBaTh U 3aKPHIBAThH
TaIKy, YIopsI09uBaTh
COJIep>KaHue MarkKH,
OIIpe/ENATh Ha3HAUEHUE
¢atina mo ero
pacIIipeHHIO

3 Nudopmanus B | Ilpencrabienue 3HaTh BUALI 00HEKTOB
aMsITH nH(OPMALINY B IAMSITH TEKCTOBOU HH(pOpMaIH
KOMIIBIOTEPA. KOMIIBIOTEpA. YMeTh 3amycKaTh
Cucremsl PenaktupoBanue 10KyMeHTa | MpOTrpaMMy, BBOAUT,
CUMCTICHHUSI. B TEKCTOBOM IIPOIIECCOpE U3MEHSTh TEKCT,

Word IPOBEPATH
MPaBOINUCAHUE,
COXPaHATH TOKYMEHTBI

4 JBonuHoOE [lonsiTHe cucTeMbl 3HaTh U yMETH
KOJMPOBaHUE CUMCIICHUS, IBOUYHAS pasnuyaTh BUJBI CHCTEM
YK CIOBOU Cucrema cuucieHus CUMCIIEHUS Y METh
uH(popManun (¢hopmaTupoBaHue B IIPUBOJUTH IIPUMEPHI

TEKCTOBOM IIPOLIECCOPE MO3UIIMOHHBIX U

Word HETIO3UIIMOHHBIX CHCTEM
CUUCJICHHSI BBITIOJIHATD
0a30BbI€ Olepalyu
dbopmaTupoBaHus
ab3ama u mpudra B
TEKCTOBOM IIpOLIECCOPE
Word,

5 ITepeBog [lepeBoa N1BOUYHBIX YKCeNd B |[3HATH JITOPUTM

JBOHNYHBIX YHUCECI
B ACCATUYHYIO

ACCATUYHYIO CUCTEMY
CUHHCJICHHA C IOMOIIBIO

MEPEBOJIa MLCIIBIX YHCC
U3 JIECATUYHON CHCTEMBI

CUCTEMY KaJIbKYJIAATOpa CUMCJICHUA B IBOUYHYIO 1
CUHCIICHUS. HA000POT. YmeTb
Pabora ¢ MePEBOANUTH IIEJIbIC YHCIIA
NPUIIOKEHHEM U3 JICCATHYHON CHCTEMBI
KaJ'II)Ky.TIHTOp CUHCJIICHUA B JBOUYHYIO
H, Ha000pOT, c
HCIIOJIb30BAHUEM
KaJIbKYIISTOPA




6 TekcThl B KonupoBanue TekcToBoi ITonsaTus: kogoBas
[IaMATH nHpopmanmu. TadbmuIs! Ta0JIMIIa, TBOUYHOE
kommnbiotepa. [1P| kogupoBanus. baiit, 00beM  [KOIMpOBaHHE TEKCTOBOM
No2 «Bson, TEKCTOBOT'O JIOKYMEHTa nH(OpMaLIUY, HAIMUCH.
pENaKTUPOBaHUE YMeTh peaKTUpoBaTh U
u (dbopMaTupOBaTh TEKCT,
dbopMaTupoBaHu MCToNB3ys popMaT ab3ar
€ TEeKCTa» 1 TEKCT; CO3/1aBaTh

HaICH

7 KonupoBanue DneMeHTHI TeKCTa U crocoObl | Pasnuunbie hopmbl
TEKCTOBOM ux (hopMaTHpPOBAHUS IIPEJICTaBICHUSI TEKCTA B
uH(pOpMaLIUH. JNOKYMEHTE. Y METh
ITP Ne 3 penaKkTUpoOBaTh U
«PepaktupoBanu dbopMaTupoBaTh TEKCT,
e u hopmaTHpo- UCTONB3Ys Popmar,
BAaHHE TEKCTA. a03all 1 TeKCT;
Coznanue Haz- CO3/1aBaTh HAJIUCH
ucen»

8 [Ipaktuueckas | @opMbl NpeaCTaBICHUSA Drtarnbl CO3aHusl TEKC-
KOHTPOJIbHAS nHpopmanuu. CriocoOs TOBBIX JJOKYMEHTOB, OC-
paboTta KOJUpOBaHusl HHPOpMaAIuu HOBHBIE IIpaBHIia Habopa
Cosznanue TEKCTa, OCHOBHEIC OIlE-
JIOKYMEHTOB B pauuu peaaKTUpPOBaHUs
TEKCTOBOM 1 popMaTHPOBAHHUS
npoieccope YMeTb co3/1aBath
Word.. JOKYMEHT B TEKCTOBOM

IIPOLIECCOPE, COXPAHATh
€ro, pelaKTUPOBATh U
dhopmMaTHUpOBATh TEKCT
o oOpasiy
9 |PactpoBoe PactpoBoe kogupoBaHue [TonsTust: rpadudeckuii
KOJMPOBaHUE rpaduueckoil uHGpopmauu OOBEKT, MUKCEIb,
rpaduieckoit pacTpoBO€ KOAUPOBAaHUE
uHpopmanuu 1P Komuposats et B
Ned«Odopmienue BUJIE IBOMYHOTO KOJIA
TEKCTa B  BHJE
CIIMCKOB.
HymepoBaHHbIe
CIIUCKI»

10 | BekropHoe dopMaTtupoBaHrEe HOMEpPA B | YMETh CO3/1aBaTh
KOAUPOBaHUE HYMEPOBAHHOM CIIHCKE HYMEPOBAaHHBIE CIIUCKU
rpaduueckoit
UHpOpMaLIUH.

TP Ne5
«Odopmienue
TEKCTa B BUJIE
CIIMCKOB.
MapkupoBaHHbIE

CITMCKH»




11 |[EauHuns usme- Hocwurenu nadopmarmm, 3HaTh CBS3b MEXKIY
peHust tHPopMa- | eIUHHULBI U3MEPEHUs €IMHULIAMU U3MEPEHUS
uu. [IP Ne5 uHpopmanuu (OuT, 6aiiT, uHpopManuu. Y MeTh
«OdopmiieHne Ko6aiit, MOaiit, ['6aiiT). MIEPEBOANTH M3 OOJIBIITUX
TEKCTa B BUJIC Crmcku Kak cnocod €IMHUILl U3MEPEHUS
CIIUCKOB. odopmIleHUs TEKCTa nH(pOpMalUU B MEHb-
MapKupoBaHHEIC mve. YMETh CO3/1aBaTh
CITUCKI». HyMEpOBaHHbIE CIIUCKU

12 [KonTposabHas Kommnbrorep u undopmanus | [onsrus: rpaduyueckuit
paboTa 1o Teme 00BEKT, MUKCEINb, pac-
Kommrotep u TPOBOE KOJUPOBAHHUE,
nHopManus HOCHUTEN HHPOPMAIIHH,

€IMHUIIBI H3MEPCHHUS
unpopmanuu. Koaupo-
BaTh U JICKOJUPOBATH
unpopmanuto. Cozna-
BaTh JOKYMEHT B TEK-
CTOBOM TIpOIIEccope,
COXPAHATH €ro, PelaK-
TUPOBATh U opMaTu-
pOBaTh TEKCT 10
obpasny. [lepeBoauTh
YHUCJIa U3 IECATUYHON
CUCTEMBI CUHCJICHHUS B
JTBOMYHYIO.
UYenosek u 13 | Undopmanms u [[lonsitue wuHbopManmu  Kak| 3HATH JOCTOWHCTBA U
uHpOopManus 3nanus. [IP Ne 6 3Hanmsi, mpaBwia,  (aKThL| HEJOCTATKH MPEICTaB-

«Co3nanue @DopMbI MTONTy4YEHUs 3HAHUN neHust tHPOpMaINH B

Ta0JIUID» BHJIE TEKCTA. YMETh
CO3/1aBaTh TAOJIHUIIBI,
pPEIaKTHPOBATH
nH(pOpMaIIHIO B TUeiikax

14 | YyBcTBeHHOE UyscTBeHHas hopma CITIOCOOBI TMO3HAHUS

MO3HAHUE MOJTyYeHUS 3HAHUH - YCIIOBEKOM MHpa dYepes
OKpy>Karolero | OIIYIIEHHUs, BOCTIPUSATHUS U opranbl UyBcTB, CriOCOOBI
mupa. [1P Ne 6 NIPECTaBIICHUS CTPYKTYPUPOBaHUS
«Co3nanue TeKcTa C  TIOMOIIBIO
TabINL» Tabiull YMEeTh HOJy4yaTh
(3amanus 3-4) nH(popMalno U3 TabmuIl,
cXeM " Jarpamm;
M3MEHSTD
MECTOTIOJIOKEHUE u
pa3MelieHne B TEKCTE
rpa@u4IecKux 00BEKTOB
15 | Ilonsarue xax Jloruka, 00bekT,| [loHsaTHs: TOTHKA,
dbopma CYIIIECTBCHHBIE MpU3HAKH| OOBEKT, MPU3HAK,
MeinuieHud. [P [o0bekTa, monsarue Harmsggnble| moHsTHE. YMETH
Ne 7 «Tabnuupl. |popmbI MpeJICTaBJICHHs] MOJy4aTh HHPOPMAIUIO

Pa3memienue
TeKCTa U
rpaduxm»

nH(OpMAaLIUU: PUCYHKH, CXEMBI,
MarpamMmsl U T.JI.

H3 TaOJIHI, CXEM U
JUarpamm; U3MeHSTh
MECTOTIOJIOKEHHUE 1
pa3MelleHNnEe B TEKCTE
rpagu4ecKux 00BEKTOB
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Kak oOpasyrorcs
nonsaTusa? [1P Ne
8 «Tabmuiel.
IToctpoenue
JTUarpamMmm)
(3amanus 1-2)

AHanu3, CUHTE3, CPaBHEHHE,
a0bCcTparupoBaHue 1
06o06mmenue. O6padboTKa
rpadguveckoil nHbopMaIu

3HaTh TOTHYECKHUE
MIPUEMBI OTIEPUPOBAHUS
C MMOHATHEM. YMETh
Co37aBaTh JUArPaMMBbl
Pa3HbBIX TUIOB, UCTIOJb-
3ys TaOJIMYHOE TIPEJIC-
TaBJIeHue HH(opMaIu

17 | CrpykrypupoBas| CTpyKTypHpOBaHHUE U OTinuus TEKCTOBOIO
ue u BU3yanu3anus nHGopMauu. | peaakTopa U mpoiec-
BU3yalIn3alus TexkcT, rpaduka B TEKCTOBOM | COpa, OCHOBHBIE ITAIlbl
uH(pOpMaIUH. npoiieccope MOATOTOBKHU TEKCTOBOTO
[IpakTuueckas NOKYMEHTa, COAepIKall-
KOHTPOJIbHAS ero rpadguieckue 00b-
paboTta €KThI; IIpaBUjIa BBOJA

TEKCTa, IPUEMBI PAOOTHI
C TEKCTOBBIM JIOKYMEH-
TOM. YMETh IPUMEHSATh
TEKCTOBBIA peaKkTop
1utst Habopa, peIakTUpo-
BaHUs U HopMaTUPO-
BaHMsI JIIOOBIX TEKCTOB

18 | Conmepxxanme u | OOBEM U coaepKaHUE [TonsiTus: conepxanue
0o0beM MoHATUA. | OoHSATUA. EquHUYHBIE U MOHSTHSI, 00BEM MOHS-
ITP Ne 8 0o0I1Ee MOHATHS THUS, CAUHAYHOS ITOHS-
«Tabnuusl. THE, 0011ee TOHITHE.
ITocTpoenue YMmeTh paznuyarh 00-
JUarpaMmm 1IUe ¥ €IMHUYHBIE T10-
(3amanue 3) HATHS; IPUBOJIUTH TIPH-

MEpBI CYIIECTBEHHBIX
MIPU3HAKOB U MHO>KECTBA
00BEKTOB, KOTOPHIM OHU
MPUCYILHU; PEAAKTU-
pOBaTh AMArpaMMBbI

19 | OrtHomeHus OTHoIIEHNUE TOXKIECTBA, OTHOIIECHHS TOXKJIECTBA,
TOXK/IECTBA, MepeCceYeHNs U IOJUYMHEHUS. | MEepEeCceUeHMUs,
nepeceuennss 1 | Kpyru Diinepa-Benna MMOYMHEHHUS TTOHSATUI.
noaunHenus. [1P YMeTb peIaKkTupoBaTh
Neo 8 «Tabnurbl. 3HAYEHUsI TaHHBIX B
ITocTpoenue JuarpaMMax.
JUarpaMm
(3amanus 4-5)

20 | OtHomEeHUs OTHomIeHHe COMOAUYNHEHUSI, | 3HATh BO3MOKHOCTH
COMOJYMHEHHUS, | IPOTUBOPEUHS U rpaduyecKoro peaaKTo-
IPOTUBOPCYMS U | IIPOTHUBOIMOJI0KHOCTH pa Paint. Ymers ycra-
MIPOTHUBOIIOJIOKH HAaBJIMBATh JIOTHYECKUE
octu. [IP Ne 9 OTHONIEHUS. YMETE Je-
«['paduueckmii JIaTh PUCYHKH, UCTIOJIb-

pemaktop Paint»
(3amanus 1-2)

3ysl OCHOBHBIE UHC-
TPYMEHTHI U TATUTPY
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Ornpenenenue
noHsATus. [1P Ne
9 «I'paduueckuit
penaktop Painty
(3amanus 3-6)

OrnpezeneHne MOHATUS Yepe3
OJKaWIIIi POJT U BUZIOBOE
OTIINYHE

3HaTh BUJIBI OlIpeselie-
HUM, TpeOOBaHMS K
MMOCTPOEHUIO POJOBH-
JIOBOT'O OTIpEeETICHUSI.
YMeTh co3/1aBaTh pUCy-
HOK, HCTIONb3YS Pa3iny-
HBIC UHCTPYMEHTHI;

peoOpa3oBLIBATh
PHCYHOK

22 | Knaccudukanus.| [Tonarue o kinaccuduxanuu 3HaTh TpeOOBaHMS K
ITP Ne 9 KJIacCCU(UKALIUH, TIPU3-
«I"padnueckuit HaKH KJacCU(pUKaIIH.
penakrop Paint» VYmers knaccupuim-
(3amanus 7- 8) pOBaTh MOHSATHUS 10

OIIpEETICHHOMY
MPU3HAKY

23 | Cyxnenue kak | Cyxnaenus. [Ipocteie u 3HaTh BHJIBI CY)KICHUH
dopma mbinuie- | crnoxknbie. OOIIeYyTBEpAUTENb-
Hus. [1P No 10 HbIE, 00TTICOTPUIIATEIBHBIE,
«I'paduueckne | 4YaCTHOYTBEPAUTENBHBIE,
BO3MOXKHOCTH 4aCTHOOTPHUIATEIIHHBIE.
TEKCTOBOTO Mpo- | Jlornueckuecpszku
neccopa Word»

(3amanus 1-2)

24 | Ymo3zakirodyeHue | YMo3akiaodeHus - hpopma 3HaTh npaBuiIa
Kak popMa MBIII-| MBIIIICHHS MOJTyYCHUS
nenus. [IP Ne 10 YMO3aK/IIO4YEHUN. Y METh
«['padmueckue BCTPauBaTh B TEKCT
BO3MOXKHOCTH rpaduueckue 0ObeKThI
TEKCTOBOTO TIPO- U3 KOJUIEKIINN
rieccopa Wordy»

(3amanus 3-4)

25 | KonTposbHas Yenoek u nHGOpMAIus
pabora 1o Teme
«Yenosek u
uH(pOopMaLUs»

26 | Yro Takoe AJNTOpUTM, €ro CBOICTBA, 3HaTh OIpeesieHue
QITOPHUTM. MpUMepHI aropuTMOB. DOPMEI | anropuT™Ma, ero
@DopMBI 3aMKUCH  [3AITUCH aJTOPUTMOB. CBOIcTBa 3HAThH
anroputmoB. [1P [['paduueckoe nzobpaxeHue CIIOCOOBI OTTUCAHMS
12 «Jluneitnast  [anroputMa. biok-cxemsl QJITOPUTMOB, TTOHSITHE
Mpe3eHTalUs 0JI0K-CXEMBI,

«Hace»» 0003HaueHHs OJIOKOB.
YMeTh NpUBOAUTH
MPUMEPHI aJITOPUTMOB
YMeTh 3anuchIBaTh
QJITOPUTM H3BECTHBIMU
crocobamu

27 | Jluneiinsle [loHsATHE TUHEHHOTO 3HaTh NpaBUIIa 3aIUCU

anroputmsl. [1P
Nel3 «Bpemena
roja»

anroputma. [Ipumepsr

JINHEITHOTO aJlTOPUTMa;
0003HaYeHHs OJIOKOB
VYMeTh COCTaBIATH
JIMHEWHBIE aITOPUTMBbI
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JIuneiinwie
anroputmsi [1P.
No 14 «ukmnue-
cKas
MIPE3CHTALINS
«Ckakanouka».

IlonsTHe TMHEHHOTO
anroputMa. [Tpumepsl

3HaTh NpaBUIIa 3alUCU
JIMHEITHOTO aJrOPUTMA;
0003HaueHHS OJIOKOB.
YMeTh COCTaBIIATH
JIMHEWHBIE AJITOPUTMBI U
3alUChIBATh X PA3JIAY-
HBIMH CII0CO0aMH,
IIOIIArOBOI'O BBINOIHATH
JIMHEWHBIE AJITOPUTMBI

29

AJITOPUTMBI C
BETBJICHUSIMHU.

'VcaoBue. Pa3BeTBiaeHHEIE
anroput™msl. I'paduueckoe
1300pakeHUE Pa3BETBICHHOTO
aIropuTMa

3HaTh NMpaBUIIa 3aIKUCH
Pa3BETBICHHOTO
aJITOPUTMa;
0003HaYeHNS OJIOKOB.
YMEThb COCTaBIIATH
AJITOPUTMBI C pa3-
BETBJICHUSIMU U
3aIlIUChIBATh UX
Pa3IMYHBIMH
crocobamu. YMeThb
CO3/1aBaTh MPE3CHTAIIUH,
HCIIOJIB3YsI
pa3BeTBICHHbBIC
AJITOPUTMBI

30

AJITOPUTMBI C
BETBJICHUSIMH.

YcnoBue. Pa3BeTBiIeHHbBIC
anroputMsl. ['papuueckoe
1300pakeHUE Pa3BETBICHHOIO
QIrOpUTMa

3HaTh MMpaBuUIIa 3aIKUCH
Pa3BETBICHHOTO
aJITOPUTMa;
0003HaYeHNS OJIOKOB.
YMEThb COCTaBIIATH
AJITOPUTMBI C pa3-
BETBJIECHUSIMU U
3aIlIUChIBATH UX
Pa3InYHBIMU
crocobamMu. YMeThb
CO3JIaBaTh MPE3CHTAIUH,
HCIIOJIB3YsI
pa3BETBIICHHBIC
AJITOPUTMBI

31

[Muknuueckune
aJTOPUTMBI.

Huxn. CrocoOsl 3anucu
[HAKJIA.

3HaTh NOHATHE LIUKIIA,
€ro pa3HOBHUJHOCTH.
IIporpammsl
IIpOrpaMMHUPOBAaHUS,
OIIEpaToOpbl. Y METh
COCTAaBIISITh
LUKJINYECKUE
AITOPUTMBI; BBIITOIHATH
LUKJINYECKUE
AITOPUTMBI.
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32 | Hukianueckue Hukia. CnocoObl 3anucu 3HaTh IOHATHE ITUKIIA,
AJTOPUTMBI. IUKIIA. €ro Pa3HOBUIHOCTH.
IIporpammsl
MIpOorpaMMHUPOBaHUS,
onepaTopbl. Y METh
COCTaBJISITh
[IUKITUTIECKHEC
AITOPUTMBI; BBITIOTHATH
[IUKITTICCKHEC
AITOPUTMBI.
33 |KoHTposbHas
paboTa 1o Teme
CAJITOPUTMUBALTIS
34-36 | AnropuT™meI B
Halllel )KU3HU.
Peseps
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